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 Exceeds Proficient Progressing Beginning Product 
does not 
allow for 
rating 

Focus and 
Organization 

 Effective, creative, sequencing; the 
organizational structure fits the topic, and the 
writing is easy to follow. 

 A strong satisfying concluding statement. 

 Smooth, effective transitions among all 
elements (sentences and ideas). 

 Details are organized and placed 
appropriately 

 Complex and insightful thesis statement that 
clearly addresses the prompt 

 Exceptional topic sentence that clearly 
connects to thesis 

 Effective sequencing; the organizational 
structure fits the topic, and the writing is 
easy to follow. 

 An effective conclusion. 

 Transitions from one idea to the next. 

 Details are organized and placed 
appropriately 

 Coherent thesis statement present that 
clearly connects to the prompt 

 Topic sentence clearly connects to thesis 

 Clear sequencing 

 An organization that may be predictable 

 A developed concluding statement 

 Transitions, are lacking, or when 
present, ineffective or overused 

 A body that is easy to follow with details 
appropriately placed 

 Thesis statement not fully developed 

 Topic sentence lacks clear connection 
to thesis 

 Some attempts at sequencing, but the 
order or the relationship among ideas 
is frequently unclear 

 Concluding statement is missing or 
extremely undeveloped 

 No attempt at transitions made 

 Details seem randomly placed, leaving 
the reader frequently confused 

 Thesis  statement does not clearly 
connect to prompt 

 Topic sentence lacks narrow focus 

No coherent focus 
and organization 
apparent. 

Support and 
Elaboration 
of Ideas 

 Meets requirement for minimum amount of 
support 

 Supporting, relevant, carefully selected 
details; when appropriate. 

 A thorough, balanced, in-depth 
explanation/exploration of the topic; the 
writing makes connections and shares 
insights. 

 Meets requirement for minimum amount of 
support 

 Supporting details are relevant, but may be 
overly general or limited in places. 

 A topic is explored/explained, although 
developmental details may occasionally be 
out of balance with the main idea(s); some 
connections and insights may be present. 

 Missing at least one example/support 

 Predictable or too broad main ideas or 
conclusions or main points are limited in 
places or seem to echo observations 
heard elsewhere. 

 Support is attempted; but 
developmental details are often limited 
in scope, uneven, somewhat off-topic, 
or overly general. 
 

 Minimal development; insufficient 
support. 

 Irrelevant details that clutter the text. 

 Extensive repetition of detail. 

Support and 
elaboration related 
to the topic not 
apparent or no 
evidence given.  

Style  A fluent sound; it glides along with one 
sentence flowing effortlessly into the next. 

 Variation in sentence structure, length, and 
beginnings are attempted 

 Sentence structure that enhances meaning by 
drawing attention to key ideas or reinforcing 
relationships among ideas. 

 Accurate, strong, specific words; powerful 
words energize the writing. 

 Vocabulary that is striking and varied, but that 
is natural and not overdone. 

 A fluent sound; it glides along with one 
sentence flowing into the next. 

 Variation in sentence structure, length, and 
beginnings are attempted 

 Sentence structure that enhances 
meaning. 

 Words that work but to do not particularly 
energize the writing. 

 Attempts at colorful language  

 A natural sound; the reader can move 
easily through the piece, although it may 
lack a certain rhythm and grace. 

 Some repeated patterns of sentence 
structure, length, and beginnings that 
may detract somewhat from overall 
impact. 

 Strong control over simple sentence 
structures, but variable control over 
more complex sentences. 

 Words that work, but that rarely capture 
the reader’s interest. 

 Words that are accurate for the most 
part, although misused words may 
occasionally appear 

 Some variety in sentences structure, 
length, and beginnings, although the 
writer falls into repetitive sentence 
patterns. 

 Good control over simple sentence 
structures, but little control over more 
complex sentences 

 Sentences which, although functional, 
lack energy 

 A voice that is likely to be overly 
informal and personal. 

 Words that are flat or imprecise 

 Overwhelming reliance on worn 
expressions that repeatedly distract 
from the message 

Style entirely 
inappropriate for 
the assessment.  
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Conventions  Strong, effective use of punctuation that guides 

the reader through the text 

 Correct spelling, even of more difficult words. 

 Correct grammar and usage that contribute to 
clarity and style 

 Avoids first and second person pronouns 

 Avoids contractions 

 Correct end-of-sentence punctuation 

 Internal punctuation may sometimes be 
incorrect. 

 Spelling that is usually correct, especially on 
common words. 

 Correct capitalization; errors, if any, are 
minor. 

 Occasional lapses in correct grammar and 
usage; problems are not severe enough to 
distort meaning or confuse reader. 

 Occasional use of first and second person 
pronouns 

 Occasional use of contractions 

 End-of-sentence punctuation that is 
usually correct. 

 Internal punctuation contains frequent 
errors. 

 Spelling errors that distract the reader; 
misspelling of common words occurs 

 Capitalization errors 

 Errors in grammar and usage that do not 
block meaning but do distract the reader 

 Frequent use of first and second person 
pronouns 

 Frequent use of contractions 

 Many end-of-sentence punctuation errors 

 Internal punctuation contains frequent 
errors. 

 Misspelling of common words often 
occurs, distracting the reader. 

 Capitalization is inconsistent or often 
incorrect. 

 Errors in grammar and usage that 
interfere with readability and meaning. 

 No obvious attempt made to avoid using 
first or second person pronouns 

 No obvious attempt made to avoid using 
contractions 

No apparent 
proofreading or 
revising of 
grammatical and 
mechanical errors. 

Format  Typed 

 Proper font 

 Double spaced 

 1-inch margins 

 Proper heading on first page 

 Headers in proper location with required info on 
appropriate pages 

 Proper citations 

Missing one MLA formatting requirement Missing two MLA formatting requirements Missing three MLA formatting 
requirements 

Missing four or more 
MLA formatting 
requirements 

 
Grade Translation General Criteria for Assessment  

100 Exceeds in all categories 

95 
Exceeds in both:  “Focus and Organization” and “Support and Elaboration” 

Proficient in all other traits 

90 
Exceeds in either:  “Focus and Organization” or “Support and Elaboration”  

Proficient in all other traits 

85 

Proficient in both: “Focus and Organization” or “Support and Elaboration” but exceeds 

in other traits.  

No trait rating less than proficient.  

80 
Proficient in both:  “Focus and Organization” and “Support and Elaboration” 

No trait rating less than Progressing 

75 

Proficient in either:  “Focus and Organization” or “Support and Elaboration” (the 

other trait is at least Progressing) 

Progressing in other remaining traits 

70 
“Focus and Organization” and “Support and Elaboration” fall into progressing 

65 
“Focus and Organization” and “Support and Elaboration” split between progressing and 

beginning. Remaining traits at least progressing. 

55 
“Focus and Organization” and “Support and Elaboration” fall into Beginning; overall 

essay does not reflect mastery of outcome. 

 
 Exceeds Proficient Progressing Beginning Does not 

allow for 

rating 

Focus and Organization      

Support and Elaboration of Ideas      

Style      

Conventions      

Format      
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