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What are we talking about today….

 *FIRST: JOB SEARCH

 *SECOND:  INTERVIEW 

 *THIRD: BE A GOOD 

EMPLOYEE 

 ***THESE HELP  YOU GAIN 

SKILLS FOR FUTURE CAREER 

GOALS



Job Search Process

 1. Online Applications:

 Indeed.com

 Monster.com

 Snagajob.com

 2. Applications on business websites, in the newspaper or in the store/businesses.

 Tips:

 Let people know you're looking

 Start close to home: babysit, mow lawns, walk pets, shovel snow

 Consider writing a resume

 Work permits are in main office

 Don't be too picky-work experience can help you get transferable skills for a future position.



Application Process

 1. Review application to ensure no typos or errors. Ask 

someone else to look it over too!

 2. Submit application

 3. May follow up with phone call or email to employer, to 

ensure they received your application.



How to write a professional email

Dear Sir or Madam,

I recently submitted my application to Olive Garden online. I am 

very excited for this opportunity. I believe my outgoing personality 

and team-oriented work ethic would be a great match with the 

position to provide the best customer service. Please let me know 

if you have any questions regarding my application.

Sincerely,

Beyonce Knowles



What not to do on 

app/resume/interview

 Name: Willie Big Money Smith

 Email: Badboy4lyfe@gmail.com

 GPA: IDK, IDC

 Favorite Class: Lunch & the ones I cut.

 Interest/Skills: Texting, Snapchatting, tweeting, gaming

 Leadership skills: None



The Interview

 Prepare: Bring Resume (if you have one), 

references, completed job application, 

notepad, work availability

 Dress Professionally: Khakis/black pants/Modest 

attire/ Closed toe shoes/Minimal 

fragrance/makeup 

 Be polite, use good manners, do not swear

 Shake interviewers hand when first meeting & 

upon exit

 Sit up straight

 Show interest in the position/company

 Answer the questions to the best of your ability



Next is your interview!

How are your people skills?



What to wear what not to wear



How to be a great employee

 -Show up: To be early is on time, to be on time is late.

 -Communicate

 -Attitude & Enthusiasm

 -Be a part of the team

 -Problem solve, consult

 -Professionalism



Career Research Resources

 O*Net

 Naviance.com

 BLS.gov

 Includes wages, daily tasks, education requirements, skills 

needed, etc. 


